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Week commencing Site / team Prepared by

Tuesday Wednesday Thursday Saturday Sunday Week Contract

Start End Hrs | Start End Hrs | Start End Hrs | Start End Hrs | Start End Hrs | Start End Hrs | Start End Hrs hours hours

Hours rostered

People on shift

Write each start and end as a 24-hour time (09:00, 17:30) and leave a day blank if the person is off. A shift past midnight counts to its real finish: 22:00 to 02:00 is 4 hours.
Add each person's hours in Hrs and Week, and each day's totals in the bottom rows. Want the maths done for you? The Excel version of this template adds it all up.

Staff rota template - rotabotapp.com/staff-rota-template - free to use and share RotaBot - staff rota software built around availability, contracts and coverage



